Important Checklist Before Exchange Abroad
	1. After your approval granted by the Associate Dean (Curriculum and teaching), FBA will send your nomination to exchange partner.

	2. Then, students need to browse the host university’s website, download and fill in the exchange application forms, as well as the accommodation form, and then prepare all documents as required by the university.

	3. Students have to send the application packages (all documents) to the partner, if required, by express mail on their own.

	4. The host university will prepare the “Acceptance Letter – 錄取通知書” and normally send to FBA, we will inform the students concerned to pick up the letter upon receipt.

	5. At the same time, FBA will prepare some documents to the students without charges required. However, if you lose any of them, you need to apply directly in our Registry Office and pay for the required fee. You are suggested to make copies of the following documents for spare.

	6. After receiving the “Acceptance Letter” and the following documents from FBA, you may then make an appointment in the Consulate General in either HK or Mainland China to apply visa on your own.

	7. After that, please arrange the following items on your own as well:

i. Accommodation reservation

ii. Air ticket reservation

iii. Insurance (check carefully to see if your exchange university will buy the insurance for you)

iv. Language Proficiency Test, e.g. TOEFL or IELTS…etc.

v. Bank Deposit / Money Transfer


The Documents are used for:
	One English testimonial

1 份英文版 “在學證明書”
	Present this document when you are applying visa in the related Consulate General located in either Hong Kong or Mainland China.

	1 Transcripts

1 份”成績單”
	It is normally required by the exchange university when you submit the application form.

	1 Letter signed by Dean of FBA

1 份由院長簽署的信件
	Present this letter when you are applying visa


*** Exchange Abroad – Experience the World!! ***

